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OOMKHOCTHON PEMMAMEHT
rocyaapcTBeHHOro rpaxaaHckoro cnyxauero KypraHckon obnactu, 3amewjarowiero
OOMKHOCTb rocyfapCcTBeHHOMN rpaXxaaHCcKkon cnyxo6bl KypraHckon o6nactm —
3aMecTUTeNA HavyanbHUKa oTAaena yyeTa u OTYeTHOCTU ynpaBrieHus aenamMmm
Annaparta N'ybepHaTopa KypraHckon obnactu

Paspen |. O6wume nonoxeHus

1.1. B PeecTpe OOMKHOCTEN rOCY4apCTBEHHOW rpaxaaHckon crnyObl KypraHckon
obnacTtu OOMKHOCTb 3aMeCTUTENA HavanbHMKa OTAena yvyeta M OTYETHOCTU yrpaBrieHus
pgenamn Annapata [y6epHatopa KypraHckon obnactm (ganee - 3aMecTuTenb
HayanbHMKa oTAena) OTHOCUTCA K KaTeropum «PykoBogutenu», K rpynne rnaBHbIX
AOIMKHOCTEN rpaxaaHckomn cnyxo6bl KypraHckon obnacTu.

1.2. O6bnactb npodeccruoHanbHOM cnyxebHon AOeATenbHOCTU rocygapCTBEHHOrO
rpaXgaHCKoro  crniyawiero (ganee - rpaxgaHCKUn  criykallmin):  perynuposaHue
PMHaAHCOBOW OeATENbHOCTU N (PUHAHCOBLIX PbIHKOB.

1.3. Bua npodeccnoHanbHON cnyXebHon AeATENbHOCTUN rPaXKaaHCKOro Cryallero:
perynmpoBaHue B cdpepe Byxrantepckoro yvyeta u (oMHaHCOBOW OTYETHOCTH.

1.4. 3amecTuTtenb  HayanbHMKa  oOTAeNna  HENOCPeACTBEHHO  NOoAYMHSAETCH
Ha4yanbHWKY OTAena yyeta M OTYETHOCTU ynpaBereHus genamu Annapata [yGepHaTtopa
KypraHckon obnacTtu (ganee - Ha4anbHUK oTaena).

1.5. 3amecTntenb  HayanbHUKa OTAena HasHadaetTca WM ocBoboxagaeTtcs
OT AOIMKHOCTK npuka3om 3amectutens NybepHatopa KypraHckon obnacTtu - pykoBoauTEns
Annaparta 'ybepHatopa KypraHckon obnact B yCTaHOBNEHHOM MOpsiAKe.

1.6. MNMopagok 3ameLleHnsa 3amecTuTens HayanbHWKa otgena:

- 3aMecTuUTenb HadanbHWKa OoTAena OCyLeCTBNAeT PYKOBOACTBO OTAENIOM y4yeTa
N OTYETHOCTM ynpaeneHua penamu Annapata [ybepHatopa KypraHckowm obnactun BO
BpEMS OTCYTCTBUS Ha4yarnbHUKa oTaena;

- HAYanbHWK OTAena 3aMellaeT 3aMecTUTensd HadvanbHUKa OTAena Ha Bpems ero
OTCYTCTBUS.

1.7. HopmatmBHon 6a3on cnyxebHOW [eATenbHOCTM 3aMecTUTens HavalnbHUKa
oTaena sBnsaAwTCS:

1) KoHcTuTyums Poccuinckon ®enepauuu;

2) ®epepanbHbii  3akoH ot 27 wMas 2003 roga Ne58-&3 «O cucreme
rocyoapcTBeHHon cnyx6bl Poccunckon ®egepaummny;

3) ®enepanbHbii 3akoH oT 27 wona 2004 roga Ne 79-03 «O rocyaapcTBeHHOM
rpaxkgaHckon cnyxo6e Poccuiickon degepaunny;

4) opyrme bepeparnbHble  3aKOHbl, B TOM 4ucne eaeparnbHble  3aKOHbI,
perynupyrowme ocoBEeHHOCTU MPOXOXKAEHUS FOCYOAPCTBEHHOW TpaXKQaHCKOW CryXobi;



5) ykasbl NpesngeHTta Poccuiickon ®epepauuu;

6) noctaHoBneHus MNpaButensctea Poccunckon denepaumm;

7) YctaB KypraHckon obnactu;

8) 3akoH KypraHckon obnactn ot 4 mapta 2005 roga Ne 28 «O rocyaapCTBEHHOM
rpaxgaHckomn cnyxbe KypraHckon obnactny;

9) noctaHoBneHusi,  pacnopsbkeHna  [ybepHatopa  KypraHckom — obnactw,
noctaHoBneHus lNpasutenscta KypraHckon obnactu, KypraHckon obnactHon [ymbl;

10) MHble HOpMaTUBHbIE MpPaBOBble aKTbl OPraHOB rOCY4apCTBEHHOW BMacTu
KypraHckown obnactu.

Pasgen Il. KBanudukaumoHHble TpeboBaHusA

2. Ons 3ameLleHus AOIMKHOCTH 3amecTuTens HavarnbHWKa otaena
yCTaHaBnMBalTCA criegytouime KsanngrkaumoHHble TpeboBaHus.

2.1. basoBble kBannmrKaLMoHHble TpeboBaHUS.

2.1.1. lpaxgaHCcKMA  cnyxawumn,  3amelarolmnm  JOMMKHOCTb  3aMecTUTens
HayanbHWKa oOTAena, AOMKEeH MMeTb Bbicllee o0Opa3oBaHMe He HUMXKe YPOBHSA
crneuvanuTeTa, MmarmctpaTtypsbl.

2.1.2. TpeboBaHUA Kk CTaxy ANS 3aMeLLeHNs AOMKHOCTU 3aMecTUTensa HavarnbHuKa
oTAena: He MeHee [ByX feT CTaxa rocygapCTBEHHOW rpaXOaHCKOW CryXObl unn ctaxa
paboTbl NO crneumanbHOCTU, HanNpaBeHMO NOATOTOBKMW.

2.1.3. lpaxxgaHckMn  cnyxawun,  3amelarowmnm  JOSMKHOCTb  3aMecTUTens
HavyanbHWKa oTaena, ormkeH obnagaTh cnegyrowmnmMmm 6a3oBbIMN 3HAHUSAMU Y YMEHUAMMN:

1) 3HaHMeM rocygapcTBeHHOro A3blka Poccuinckon denepaumm (pycckoro s3blka);

2) 3HaHMSAMN OCHOB:

- KoHcTuTtyumn Poccuinckon ®epepaunn;

- ®egepanbHoro 3akoHa oT 27 wMaa 2003 roga Ne 58-&3 «O cucreme
rocyaapcTBeHHon cnyx6bl Poccunckon ®enepaummy;

- ®epepanbHoro 3akoHa ot 27 mona 2004 roga Ne 79-03 «O rocygapCTBEHHON
rpaxkgaHckon cnyxote Poccuiickon egepaunny;

- ®egepanbHOro 3akoHa ot 25 gekabps 2008 roga Ne 273-d3 «O npoTnBoaencTBum
Koppynuumny;

3) 3HaHMAMM M yMeHMsiMM B obnactm MHGOPMALMOHHO-KOMMYHUKALMOHHbIX
TEXHOMNOMNMN.

2.1.4. YMeHus rpa)kgaHCKoro criyXkallero, 3aMeLLarowero oMKHOCTb 3aMecTuTens
HayanbHWKa oTAerna, BKNYalT creayowme yMeHus:

Ob6wwne ymeHus:

- YMEHUE MbICINTb CUCTEMHO;

- YMEHWe NnaHnpoBaTb M paumMoHanbHO Ucnonb3oBaTh pabodee Bpems;

- YMEHWe gocturaTb pesynerara;

- KOMMYHVKaTUBHbIE YMEHUS;

- yMeHue paboTaTb B CTPECCOBbIX YCIOBUSIX;

- YMEHME COBEpPLUEHCTBOBAaTb CBOWM NPOEeCCUOHASTbHBIN YPOBEHb.

YnpaBneH4yeckne ymeHus:

- YMEeHune pPyKOBOAMTb NOAYNHEHHbBIMN, achpekTnBHO nnaHMpoBaTb,
OpraHun3oBbIBaTb paboTy M KOHTPONUPOBATb €€ BbINOSIHEHWUE;

- YMEHNe onepaTmMBHO NPUHMMATL U peanu3oBbiBaTh YrpaBlneHYeCcKMe peLleHus.

2.2. MNpoeccrnoHanbHO-YHKUNOHaNbHbIE KBannukaumoHHble TpeboBaHUS:

2.2.1. lpaxgaHckMn  cnyxawun,  3amelwarowmnm  OJOSMKHOCTbL  3aMecTuTens
HayanbHWKa oOTgena [JO/KeH WMeTb BbiCliee obpa3oBaHMe MO  HanpaBrneHuo(sM)
noaroToBkM  (cneumnanbHOCTU(sIM))  nNpodeccMoHanbHOro obpasoBaHua  «OKOHOMUKA
N ynpasneHne», «QKOHOMMKA M ByxranTepCckui yveT», «byxranTepckum yyet n ayauTy,
«JOKOHOMMKA W OpraHusaumsa aBTOMOOWUNBHOrO TpaHCMOpPTa» WW MHblEe CheumnanbHOCTU
W HanpaefeHus MOArOTOBKM, COAepXaluMeca B paHee MNpUMEHSAEMbIX MNEePEYHAX



crneumanbHOCTEN W HanpaBreHu noAroTOBKM, AN KOTOPbIX 3aKoHOo4aTenbCTBOM 06
obpasoBaHmn Poccuiickon degepauum  YyCTAHOBMIEHO  COOTBETCTBME  YKa3aHHbIM
crneunarnbHOCTSM U HanpasieHUsIM NOArOTOBKM.

2.2.2. [paxgaHCKMA  cnyxawumn,  3amelarolmnm  JOMMKHOCTb  3aMecTUTens
HayanbHWKa oTaena, JomkeH obnagatb cnegyrwumMym NpodeccMoHanbHbIMU 3HAHUAMMU
B cdoepe 3akoHoaaTtenbcTBa Poccuiickon ®enepaunu:

1) PepgepanbHbii 3akoH OoT 6 gekabpa 2011 roga Ne 402-d3 «O bGyxranTepckom
yyeTey;

2) bropxeTHbIM kogekc Poccunckon ®epepaunu;

3) npuka3d MwuHuctepctBa duHaHcoB Poccuinickon Pepepaumm ot 28 pekabps
2010 roga Ne 191H «O6 yTtBepxaeHun WHCTpyKUMM O nopsigke CcocTaBneHus
W npeacTaBneHns rogoBOW, KBapTarlbHOM W MECSYHOW OTYETHOCTM 06 WCMNOMHEHWUN
6romxeToB BrooxeTHOM cuctembl Poccuickon degepauunmny;

4) npuka3d MwuHuctepctBa duHaHcoB Poccuiickon ®egepaumm ot 30 mapTta
2015 roga Ne 52H «O6 yTBepxaeHun bopM NepBUYHbBIX YYETHbIX JOKYMEHTOB U PErMCTPOB
OyxranTepckoro  y4yeTa, MNPUMEHSIEMbIX  OpraHamu  rocydapCTBEHHOW  BRacTu
(rocyoapCTBEHHbIMW  OpraHamu), opraHamMmy MeCTHOro camoyrnpaBfeHud, opraHamu
yrpaBneHnsa rocygapCTBEHHbIMM  BHEOWOMKETHbIMM  (boHAaMK, rocyaapCTBEHHbIMU
(MyHMUMNAnNbHBIMK) yupexageHuamn, n Metogndeckux ykasaHum no nx NpUMeEHeHMo»;

5) npukasa MwuHuctepctBa ¢umHaHcoB Poccuinckon depepaumm ot 1 gekabps
2010 roga Ne 157H «O6 yTBepxgeHumM EanHoro nnaHa cyetoB Byxrantepckoro yvyeta gns
OpraHoB rocyAapCTBEHHON Bnactu (rocygapCTBEHHbIX OpraHoB), OpPraHOB MECTHOro
camoyrnpasneHns, opraHoB ynpasfeHus rocygapCcTBeHHbIMU BHEOKOMKETHbIMU (hoHOaMK,
rocygapCTBEHHbIX akageMuh HayK, oCydapCTBEHHbIX (MyHMUMMANbHbIX) YyYpexaeHuin
1 VIHCTPYKLMKM NO ero NPUMEHEHNIOY;

6) npukas MuHuctepctea pmnHaHcoB Poccuinckon ®egepaumn ot 8 nioHsa 2018 roga
Ne 132H «O lNMopsagke popMmnpoBaHNA N MPUMEHEHUS KOLOB OIOMKETHON Knaccudukaumm
Poccuickon ®egepauum, nx CTPyKType 1 NpUHUMNAxX HasHayYeHus»;

7) npukasbl MwuHuctepctBa duHaHcoB Poccuinckon depepauum o BBeAEHUM
AOKYMeHTOB MexayHapoaHbIX cTaHAapToB hmnHaHcoBon otyeTHocTn (MCPO) B aencreme
Ha TeppuTtopun Poccurckon degepaumm;

8) MHble npaBoOBble akTbl, 3HaHWE KOTOpPbIX HeobxoaMMo [ns Haanexawlero
NCMOMHEHNA 3aMeCcTUTENeM HayarnbHUKa oTaesna AOMKHOCTHBIX 00S3aHHOCTEN.

2.2.3. IHble npodeccuoHarnbHble 3HaHUS 3aMecTUTensl HadanbHuKa oTtaena
OOSMKHbI BKITHOYATb:

1) 3HaHWe cucTeMbl perynupoBaHusa ByxranTepckoro yvyeta (MpUHUUNbI, nepapxums
HOPMaTMUBHbIX NPABOBbLIX aKTOB, CYObEKTLI U UX PYHKLMUN);

2) 3HaHWe NpaKkTUKM NPUMEHEHMS 3aKOHOAATENbCTBA O ByXranTepckoM y4yeTe;

3) 3HaHue B chepe (PMHAHCOBO-IKOHOMUYECKUX ANCLINMIIH;

4) 3HaHWE NHCTPYKLMN O OOKYMEHTaunoHHOM obecneveHunu;

5) 3HaHWEe MHCTPYKUUKM NO BIOIKETHOMY YYeTy;

6) 3HaHMe MWHCTPYKUMM O NOopsiaKe COCTaBfeHUs W npeaocTaBrneHus rogoBOW,
KBapTanbHOM N MECAYHOMW OTYETHOCTU OO WCMOMNHEHUU OaAXKEeTOB OHOOKETHOM CUCTEMBbI
Poccuickon degepauunu;

7) 3HaHWe OCHOB TPYAOBOro 3akoHoaartenbcTBa Poccuiickon ®egepaunu;

8) 3HaHMe OCHOB U METOAOB YNpaBieHNs NePCOHANOM;

9) 3HaHue nopsgka OCYLLECTBIEHNS KOHTpOnNS 3a AEeATENbHOCTLIO
roCydapCTBEHHbIX  ydYpexaeHun, noaBedoMCTBeHHbIX [lpaButenbctBy  KypraHckown
obnacTy;

10) 3HaHWe yyeTa OBMKEHNSA OCHOBHbLIX CPEACTB, MaTtepuarnbHbIX 3anacos;

11) 3HaHMe y4eTa pacyeToB C Aebutopamun u Kpegutopamu;

12) 3HaHMe NpaBOBbIX acrnekToB B ob6nactu MHMOPMaLMOHHO-KOMMYHUKALNOHHbBIX
TEXHOSOINMN;



13) 3HaHWe NporpaMMHbIX JOKYMEHTOB U MPUOPUTETOB rOCYyAapCTBEHHOW MOSIUTUKU
B obrnactn nHpopmMaunMoOHHO-KOMMYHUKALNOHHBIX TEXHOMOIMI;

14) 3HaHWe NpaBOBbIX aCMNeKTOB B cdhepe NpeaocTaBneHnsi roCyaAapCTBEHHbIX YCIyr
HaceneHni W1 opraHu3auusiM  nocpeacTtBoOM  NPUMEHEHUs  MHMOPMAaLMOHHO-
KOMMYHWKaLMOHHBIX TEXHOSOIN;

15) 3HaHMe annapaTHOro 1 NporpaMMHoOro obecneyeHus;

16) 3HaHMe BO3MOXHOCTEM U  OCOBGEHHOCTEN MNPUMEHEHUS  COBPEMEHHbIX
MHOPMaLNOHHO-KOMMYHUKALNOHHbBIX TEXHOSOIMMI B rOCYy4apCTBEHHbIX OpraHax, BKYas
NCNonb3oBaHMe BO3MOXHOCTEN MeXBEeJOMCTBEHHOIO AOKYMEeHTO060poTa;

17) 3HaHne ob6wmnx BonpocoB B obnactm obecnevyeHns MHPOPMALMOHHOM
6e3onacHocTy.

2.2.4. [paxgaHCKMA  cnyxawun,  3amewarowmnm  JOSMKHOCTbL  3aMecTUTens
HayanbHWKa oTaena, ormkeH obnagaTh crnegyowmmMmm NpodeccnoHanbHbIMM YMEHUAMMN:

1) ymeHune aHanunsa un cuctematmsaumm MHopMaLmm;

2) yMeHue COCTaBNeHWs OOKYMEHTOB aHanMTU4eCKOro, AEenOoBOro U CrpaBOYHO-
MHGOPMaLMOHHOIO XapakTepa;

3) yMeHue pa3paboTKu NPOeKTOB NPaBOBbIX aKTOB;

4) ymeHue A4enoBoro v npodeccmoHanbHOro obLeHns;

5) ymeHune BnageHnst KOHCTPYKTUBHOW KPUTUKOW;

6) ymeHne adpekTMBHOM W nocnegoBaTenbHOW opraHusauun  pabotbl Mo
B3aMMOAENCTBUIO C OpraHamMu TroCygapCTBEHHOW Bnactu, oOpraHamMm MEeCTHOro
camMoynpasneHus, YYpPeXOEeHUSMU U OpraHu3auusaMu pPasfnyHbIX  OpraHU3aunmoOHHO-
npaBoBbIX hopM 1 popm COBCTBEHHOCTY;

7) yMEHUe MNpUHATUA  yNpaBreHYecKUX pelleHnin U NPOrHO3MPOBaHUSA KX
nocneacTBui;

8) ymMeHue opraHmsauum M nNpoBeAEHUs 3acefaHui, COBEeLWaHui 1 apyrux opm
KONNEeKTUBHOIO 06CyXaeHNS;

9) ymeHue BeieHUs1 4ernoBbIX NEPErOBOPOB;

10) ymeHue paspeLueHnsi KOHINKTOB;

11) ymeHne BRageHns npuvemMamu MeXUYHOCTHbLIX OTHOLUEHWA, MOTMBaLMM
NOAYMHEHHbIX, CTUMYNUPOBaHUS AOCTUXEHNSA pPe3ynbLTaToB;

12) ymeHne ynpaBneHuss nepcoHanomMm un  QOpMUPOBaHUA  3PEKTUBHOIO
B3aMMOAENCTBUS B KOMNNEKTUBE;

13) ymeHune cocTtaBneHuns byxrantepckomn OTYETHOCTMU;

14) ymeHne  cTpaTermyeckoro nnaHWMpoOBaHUA M ynNpaBreHusa  rpynmnoBoMu
AEATENbHOCTBIO C Y4ETOM BO3MOXHOCTEM M OCOBEHHOCTEN MPUMEHEHUA COBPEMEHHbIX
NHPOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMIA B rOCYAapCTBEHHbIX OpraHax;

15) ymeHwne paboTbl C BHYTPEHHUMUM U NEpPUPEPUNHBIMKU  YCTPONCTBAMM
KOMMbIOTEPA;

16) ymeHne paboTbl C UHPOPMALMOHHO-TENEKOMMYHUKALNOHHBIMU CETSMU, B TOM
yucne ceTbto MIHTepHeT;

17) ymeHne paboTbl B ONepaumoHHOM CUCTEME;

18) ymeHwne ynpaBrneHus SneKTPOHHOW NoYTow;

19) ymeHwne paboTbl B TEKCTOBOM peaaKkTope;

20) yMeHue paboThl C 3NEKTPOHHbIMK Tabnuuamu;

21) ymeHue paboTtbl ¢ 6azaMu AaHHbIX.

2.2.5. [paxgaHckuin  cnyxawun,  3amewarowmnm  JOSMKHOCTbL  3aMecTUTens
HayanbHWKa oTgena, ormkeH obnagaTh crnefyowmmMm OYHKLUMOHANbHBIMU 3HAHUAMMN:

1) 3HaHMe MeTon0B GHOKETHOrO NITAHMPOBAHMS;

2) 3HaHWe MeToO0orMN BIOIXKETHONO yyeTa N OTYETHOCTU;

3) 3HaHMe MeToaMKM cocTaBneHns Byxrantepckom ((PMHAHCOBOW) OTYETHOCTY;

4) 3HaHMe O nopsaKe COCTaBEHUS CBOOHbIX YYETHbIX [LOKYMEHTOB B LENsX
OCYLLIECTBIIEHMSA KOHTPOSSA M ynopsaoveHns o6paboTkn AaHHbIX 0 dhakTax X03s1MCTBEHHON
XWU3HW;



5) 3HaHue BHYTPEHHUX  OPraHM3auMOHHO-PaCopPAAMTENbHLIX  OOKYMEHTOB
MpaeutenbcTtBa KypraHckon obnactu;

2.2.6. lpaxxgaHckMn  criyxawmin,  3aMeLllarowmnn  JOIMKHOCTb  3aMecTuTenst
HayarnbHWKa oTgena, JormkeH obnagaTh crnegyownMm OYHKLMOHANbHBIMU YMEHUSIMUA:

1) paspabatbiBaTb  (OPMbl  NEPBUYHBIX  YYETHbIX [AOKYMEHTOB, pPErucTpoB
OyxranTepckoro yyeta, popmbl Byxrantepckon (pHaAHCOBOWM) OTYETHOCTU U COCTaBMATb
rpacmk 4OKyMeHTOOB0pOTa;

2) yMeHue opraHM3oBbIBaTb AeNOonpon3BOACTBO B OTAENE;

3) ymeHne paspabaTtbiBaTb BHYTPEHHME OpraHW3aUMOHHO-pacnopPAANTENbHbIE
OOKYMEHTBI;

4) ymeHne nnaHnpoBaTb 06beMbI U CPOKM BbINONIHEHNA paboT B OTYETHOM nNepuoae
Ansa uenen cocrtaesneHna byxrantepckon ((PUHaHCOBOM) OTYETHOCTY;

5) ymeHune KoopanHMpoBaTb A4ENCTBMA pabOTHUKOB OTAENA;

6) yMeHMe KOHTponmMpoBaTb COOMOAEHNE CPOKOB M KayecTBa BbINONHEHUS paboT no
dhopmMmpoBaHMo NHopMaumn B cucteme ByxranTepcKoro yyeTa;

7) yMeHMe  oueHuBaTb  CyLIECTBEHHOCTb NHpopmaunn, pacKkpbiBaeMoMu
B Byxrantepckon ((pMHAHCOBOW) OTHETHOCTY;

8) ymeHne dopmupoBaTtb B COOTBETCTBMM C YCTAHOBMEHHbIMW MpaBuriaMmu
4YMCroBble nokasaTenu B OT4yeTaX, BXOOAWMX B cocTaB Oyxrantepckon (¢pvHaHcoBOW)
OTYETHOCTY;

9) ymeHne cocTaBnATb OyxranTepckyto (PUHaAHCOBYK) OTYETHOCTb, B TOM 4uUChe
npy peopraHn3auun unu IMKBnaauun PULNYECKoro nuua;

10) ymeHne Bnagetb MeTogamuM  (PMHAHCOBOrO  aHanu3a  WHdopmauumu,
cogepxallenca B Byxrantepckon (prHaHCOBOW) OTYETHOCTW, yCTaHaBNMBaATb MPUYMHHO-
CNeACTBEHHbIE CBS3M WM3MEHEHWUA, NpoM3oLledlmnX 3a OTYETHbLIN nepuog, OueHMBaTb
noTeHuManbHble pPUCKA M BO3MOXHOCTM 3KOHOMMYECKOro cybbekta B 0603pMMOM
Gyoyuiem;

11) ymeHne 0BOCHOBbIBaTb MPUHATBHIE 3KOHOMWYECKMM CYOBHLEKTOM pELLUEHUs Mpu
NnpoBeeHNUN BHYTPEHHEro KOHTPOMsS, BHYTPEHHEro W BHELLUHEro ayauTa, pPeBUsui,
HaNoroBbIX U MHbIX NPOBEPOK;

12) ymeHne BnageTb MeTodamu MPOBEPKM KayecTBa COCTaBIEHUS PErMcTpoB
OyxranTepckoro y4eta, byxrantepckomn ((oMHaHCOBOW) OTYETHOCTY;

13) ymeHune pabotatb B KOMMNBIOTEPHbLIX NPOrpamMax Ans BeaeHust ByxranTtepckoro
yyeTa, NporpamMMHbIX Komnnekcax «BrogxeT-CMAPT», «CBoa-CMAPT»,
«AgmunHuctpatop-O», «CY®O», «HAYMEH», cnpaBo4yHO-NpaBOBbIMKM CUCTEMAMMU,
OPIrTEXHUKOMN.

Paspgen lll. JomKHOCTHbIe 00513aHHOCTU

3.1. 3amecTuTtenb Ha4YanbHUKa oTaena obsa3aH:

1) cobnogatb KoHcTuTyuMto Poccuinckon denepauyuu, denepanbHble
KOHCTUTYLMOHHbIE 3aKOHbI, beaeparnbHble 3aKOHbI, MHblE HOPMAaTMBHbLIE MPABOBLIE aKTbl
Poccuinckon ®epepauun, YctaB KypraHckon o0nacTu, 3aKOHbl U MHble HOPMAaTUBHbIE
npaeBoBble akTbl KypraHckon obnactu n obecneumaTb NX UCNOSNTHEHUE;

2) NCNOMHATb  OOIMKHOCTHblIE 00513aHHOCTM B COOTBETCTBUM C  [OSHDKHOCTHbIM
pernameHToMm;

3) UCNONHATbL NOPYYEHUS COOTBETCTBYHOLMX PYKOBOAMTENEN, AaHHble B npegenax
MX MNOSTHOMOYMW, YCTAHOBMEHHbLIX 3akoHogaTenbcTBOM  Poccunckon  Pepepaummn
n KypraHckon obnacrtu;

4) cobniogatb NPU UCMNOMHEHUM OOJMKHOCTHbIX 06s13aHHOCTEN MpaBa U 3aKOHHbIE
WHTepechl rpaxkaaH 1 opraHM3auni;

5) cobntogate cnyxebHbin pacnopsaaok MNpasutenbctea KypraHckon obnactu;

6) nogaepkmBaTb ypoBeHb KBanudukaumum, HeobxoouMMbld ANS  Hagnexalero
NCMNOSTHEHNS OOIMKHOCTHbIX 00s1I3aHHOCTEN;



7) He pasrnawaTtb CBeAeHus, COCTaBNALWME T[OCYAAapCTBEHHYD W UHYHO
oxpaHsiemyl efepanbHbIM 3aKOHOM TaWHy, a TaKkKe CBeJeHWUd, CTaBliMe eMmy
M3BECTHBIMW B CBHA3M C WCMOMHEHWEM [OSMDKHOCTHbIX 06si3aHHOCTEN, B TOM 4ucCne
CBeJeHUns, Kacalowmecs YacTHOM XWU3HW U 300pOBbS FpaxaaH wunu satparuBarolime mnx
4YeCTb U AOCTOUHCTBO;

8) 6epeyb rocygapcTBeHHOE MMYLLECTBO, B TOM YuUCre NpeaocTaBneHHoe eMy Aris
NCNONHEHNA AOMKHOCTHbIX 0693aHHOCTEMN;

9) npencTaBnNATb B YCTAHOBIEHHOM MOPSAKE NpeaycMOTpeHHble deaepanbHbIM
3aKOHOM cBefeHus 0 cebe 1 YneHax CBOen cemMby;

10) coobwate ©0 BbiIxoge wu3 rpaxgaHctBa Poccuitickon depepaumm  unu
0 npuobpeTeHnn rpaxpgaHcTBa ApYyroro rocygapctsa B [eHb BbIXOAa M3 rpakgaHcTea
Poccuinckon degepauum nnm B 4eHb NPUOBPETEHUA rpaxxaaHCcTBa APYroro rocyaapcrea;

11) cobntogate  OrpaHuYeHusi, BbINOMHATL obs3atensctBa W TpeboBaHuMs
K crny>xebHOMY noBefeHunIo, He HapyLlaTb 3anpeTbl, KOTOpble YCTaHOBMNEHb! hefeparnbHbIM
3aKoHOOATENbCTBOM,;

12) coobwatb npeactaBUTEN0 HaHUMAaTENs O SIMYHOM 3aWHTEPECOBaHHOCTU Mpu
WCNONMHEHNN [OOMKHOCTHbIX 00s13aHHOCTEN, KOTOpas MOXET MpPMBECTUM K KOHMIUKTY
WHTEpPEeCOB, NPMHMMATb Mepbl N0 NPegoTBPaLLEHNIO TAKOro KOHMNMKTA;

13) yBegomMnsaTb NpeacTaBuUTENA HaHMMaTens, opraHbl NPOKypaTypbl MnuM apyruve
rocygapcTBeHHbIe opraHbl 060 Bcex criydasax obpalleHns K HeMy Kaknx-nnbo nuu B uensax
CKIMOHEHMS ero K COBEPLUEHNIO KOPPYNLMOHHbLIX NPaBOHAPYLLEHWI;

14) obecneunTb OpraHn3aumo aHTUKOPPYNLMOHHON paboTbl B OTAENE:

- OKasblBaTb rOCYAAPCTBEHHbIM rpaXagaHCKuM cnyxawum KypraHckon obnactu,
3aMeLlalLWmnM OOMKHOCTU roCcyaapCTBEHHOW rpaxaaHckon cnyxbbl KypraHckon obnactm
B OTAene y4yeta M OTYETHOCTM ynpaeneHus genamum Annapata ly6epHaTtopa KypraHckom
obnactn (ganee - rpaxgaHcKue Ccryawue oTAaena) KOHCYMbTaUMOHHYH MOMOLWb MO
BOMpocaM, CBSiI3aHHbIM C MNPUMEHEHMEM Ha npakTuke TpeboBaHM K cnyxebHomy
noBefeHno 1 0BLLMX NPUHLMUNOB CrY>XeBHOro NOBeAEHNSA rocy4apCTBEHHbIX rPaXXaaHCKNX
cnyxawmx, yreepxaeHHblx ykasom [lpesmageHta Poccuickon ®egepaumm ot 12 aBrycta
2002 ropa Ne 885 «O6 yTtBepxaeHUM OOLWMX MPUMHUMMNOB CNyXebHOro noBeaeHus
roCy4apCTBEHHbIX CITy>KaLLmXy;

- obecneunTb npeacraeneHve rpakgaHCcKnmm cnyxawumm oTtaena
B YCT@HOBMEHHbIA [ENCTBYIOLWMUM 3aKOHOAATENbCTBOM CpPOK CBEAEHMA O Aoxodax
n pacxogax 06 nmyuiectse n oba3atenbCTBax MMYLLECTBEHHOIO XapakTepa;

- He3aMeanNUTENbHOr0 MHPOPMUPOBATL NPeacTaBUTENs HaAHUMATENst O CTaBLUMX
€My U3BECTHbIMW aKTax HecobnogeHus rpaxkaaHCKMMn — cryxawumu — otgena
orpaHu4yeHuin, TpeboBaHUMN K NPEeAoTBPALLUEHMIO WM yperynupoBaHuM KOHMmKTa
WHTEPECOB, HEBLINOMHEHUS 00s3aHHOCTEN M TpeboBaHM K cnyxebHoMy noBeLEHMIO,
YCTaHOBIEHHbIX ENCTBYHOLUM 3aKOHOAATENLCTBOM;

- obecneunTb O3HaKOMJIeHUne rpaXgaHCcKux cnyxawmx oTaena
C 3aKoHO4ATeNbCTBOM O NPOTMBOAENCTBUN KOPPYMLMMW.

3.2. 3amectuTtenb HayanbHWKa OTAena He BhpaBe WCMNOMHATbL [AaHHOe eMy
HenpaBomMepHoe nopy4veHne. [lpyM nonyyYyeHUm OT COOTBETCTBYHOLLErNO PYyKOBOAMTENS
nopyvyeHus, SABMASKOWErocs, N0  MHEHWIO  3aMecTUTeNns  HayanbHuKa  oThena,
HenpaBOMEpPHbIM, OH [OMKEH MNpeacTaBuTb B NUCbMEHHOM dopmMe 0OO0CHOBaHUE
HENpPaBOMEPHOCTM [AAHHOMO MOPYYEHUs C yKasaHWeM MOMOXEHUA 3akoHo4aTenbCTBa
Poccuinckon ®epepauumn n KypraHckon obnacTtu, KOTOpble MOryT ObiTb HapyLleHbl npu
WCNONMHEHUN OAHHOIO MNOPYYEHUS, U MOSMYyYUTb OT PYKOBOAUTENS MOATBEPXKOAEHME ITOro
nopy4eHus B nNUcbMeHHon dopme. B cnyyae nogTBepXaeHWs pykoBoguTenem AaHHOro
nopy4yeHns B MUCbMEHHOW hopme 3amMecTuTernb HavanbHuKa otaena obsi3aH oTKasaTbCs
OT €ro UCNOfHEHMS.

B cnyyae wucnonHeHus 3amecTuTenem HayanbHWKa oOTAena HenpaBoOMEpPHOro
NMOpyYeHMs OH W, [OaBLUMA 3TO MOPYYEHWE pPYKOBOAMTENb, HECYT OUCLMMINHAPHYIO,



rPaXXg4aHCKO - MNpPaBOBYK, AaOMWHUCTPATUMBHYKO WNU  YrOMOBHYKD OTBETCTBEHHOCTb
B COOTBETCTBUM C (pefeparnbHbIMU 3aKOHaAMU.

3.3. K 06s3aHHOCTAM 3amecTuTensa HavanbHWKa otaena oTHOCUTCS:

1) coctaBneHue 6logxeTHOM (ByxranTepckom) OTYETHOCTU, MHOW OTYETHOCTU O
pacxogax 6toaxeTa;

2) cocTaBneHne KoHConnaMpoBaHHOM BrogkeTHOM (ByxranTepckom) OTYETHOCTY;

3) koopauMHupoBaHne  paboTbl  oTaena no  (OPMUPOBAHUIO  PErUCTPOB
OyxranTepckoro y4yeTta, opraHu3auun (UHAHCMPOBAHUA, MNOATOTOBKE  pasfNYHON
WHOPMATMBHON LOKYMEHTALMM U OTPAKEHUIO B MPOrpaMMHbIX KOMMSeKcax;

4) yyacTune B npoLenype BCKPbITUS KOHBEPTOB C 3asiBKaMW Ha ydacTue B OTKPbITOM
KOHKypce B cooTBeTcTBuMM ¢ PenepanbHbiM 3akoHOM OT 5 anpens 2013 roga Ne 44-93
«O KOHTpakTHOM cuctemMe B cdepe 3aKyrnok ToBapoB, paboT, ycnyr gns obecneyeHus
roCy4apCTBEHHbIX M MYHULMMANbHbBIX HYXA»;

5) yqactve B KOMUCCMM MO nogapkam, nonyyeHHbix [yb6epHaTtopom KypraHckon
obnactv, nuuamu, 3amellalwmMn roCyaapCTBEHHbIE AOSMKHOCTU, FOCYyAapCTBEHHbLIMM
cnyxawumu;

6) cocTtaBrneHune npoekta obnactHoro 6ogKeTa Ha odyepeHOM (PUHAHCOBBLIA oA
W NnaHoBbLIN Nepuog;

7) HOpMaTMBHOE npasoBoe obecneyeHne PUHAHCOBO-X0351IMCTBEHHON
AEeATENbHOCTU YYpexXaeHun, NnoaBeaoOMCTBEHHbIX [1paBuTenscTBy KypraHckon obnactu;

8) ydeT pacxofoB, CBSA3aHHbIX peanusaumen MeponpusTUA  roCyaapCTBEHHbIX
nporpamm KypraHckon obnactu, peanmsyemsbix NpaButensctBom KypraHckon obnactu;

9) ocyulecTBneHMe  KOHTPOMS  3a  pacxofoBaHMEM  LeneBblXx  cybcuaun
rocygapcTBeHHbIMU BHOIKETHBIMU 1 @aBTOHOMHBIMWU yYpeXaeHnam, noaBefOMCTBEHHbIMU
lMpasuTtenbcTBy KypraHckomn obnactu;

10) BegeHne HanoroBoro yyeta, COCTaBfEHNE HANOroBbIX pacyeToB U Aeknapaunmn
no Harnory Ha fo6aBneHHy0 CTOMMOCTb, Hanory Ha npubbinb;

11) BbINONHEHME Onepaunin No NIIaHUPOBAHMIO N CaHKLMOHNPOBAHMNIO PacXonoB;

12) KOHTPOrb yyeTa NPUHATBLIX OIOAXKETHBLIX 00A3aTENbCTB;

13) BegeHue xypHana onepauun Ne 8 «XKypHan no npoymMm onepauumsimy;

14) paspaboTka HopMaTMBHO-NPaBoBbIX akToB lNpaButenscTBa KypraHckon obnactu
Nno HanpasneHno AeATeNnbHOCTU OTAENa;

15) noarotoBKka OTBETOB Ha 3arnpocsl;

16) KOHCYNbTMPOBaHWE NOABELOMCTBEHHbIX YYPEXAEHWI MO BONPOCaM UCMONHEHWS
OromxkeTa, BeAeHWo ByxranTepckoro yyeTa, COCTaBNeHUIO OTYETHOCTY;

17) BbINOMHEHME UHbIX NOPYYEHUI HavYanbHWKa oTaena.

Pasgen |V. lNpaBa

4.1. 3amecTuTenb HavanbHWKa otaena UMeEET NpaBo Ha:

1) obecnedeHne Hagnexawmx OpraHuU3auMoOHHO - TEeXHUYECKUX  YCITOBUM,
HeobXoAMMbIX AN UCMONHEHUS OOMKHOCTHbLIX 06513aHHOCTEN;

2) O3HAKOMIIEHNEe C [OOSMDKHOCTHBbIM  perfiaMeHTOM U UHbIMU - JOKYMEHTaMMu,
onpegenslowMMmM  ero  npaea UK 00s3aHHOCTM NO  3aMeLlaemMon  AOIMKHOCTU
rocydapCTBEHHOW rpaxgaHckon cnyxbbl KypraHckon o6nactn, KpuTepusiMv OLEHKU
3P PEKTUBHOCTHU NCMNOJSTHEHNA OOIMKHOCTHbIX obsizaHHOCTEN, nokasatensamm
pesynsTaTMBHOCTM  NPOdECCUMOHANbHOM  CryXebHOM  AeATEeNnbHOCTU U YCNOBUSMU
OOIMKHOCTHOIO poCTa;

3) oTablx, obecneymBaemMbli YCTAHOBMEHWEM HOPMarbHOW MNPOAOIPKUTENBHOCTH
cnyXebHoro BpeMEHMW, NMPedoCTaBNEHNEM BbIXOAHLIX OHEW M Hepaboumx npasgHUYHbIX
OHEeN, a Takke eXerogHblX onfladnBaemMbiX OCHOBHOMO M OOMOSTHUTENbHbIX OTMYCKOB;

4) onnaTy Tpyga W gpyrme Bbinnatel B COOTBETCTBMM C  doedeparnbHbIM
3aKoHOOAaTENbCTBOM, MHbIMM  HOPMaTMBHLIMW  MpaBoOBbIMM  akTamu  Poccurckon
®epnepaumm, KypraHckorn obnactum n co cnykebHbiM KOHTPaKToM;



5) nonyyeHne B YCTAHOBIIEHHOM TMOpsSAKe WHGopMauum u  MaTepuarnos,
HeoBXoANMbIX 711 UCMOSTHEHUA [OOSMKHOCTHbLIX 00A3aHHOCTEW, a Takke Ha BHeceHue
npegniokeHWn O COBepLUEeHCTBOBaHUN AeaTenbHocTu [lpaButensctBa  KypraHckou
obnactu;

6) JOCTyn B YCTAHOBIIEHHOM  MOpsgke K CBedeHWAM,  COCTaBnsAoLUM
roOCy0apCTBEHHYIO TavHy, €Cnn WUCMNOMHEeHWe [OOMKHOCTHbIX 0BA3aHHOCTEN CBA3aHO
C UCNOJSIb30BaHNEM TaKUX CBEOEHWUM;

7) [OCTyn B YCTAHOBIIEHHOM MOpsAKe B CBA3W C WCMNOSMIHEHWEM [OIMKHOCTHbIX
06a3aHHOCTEN B rocyAapCTBeHHble opraHbl KypraHckon o6nactu, opraHbl MEeCTHOro
camoynpasneHus MyHuumnanbHbix obpasoBaHun KypraHckon obnactu, obuiecTBeHHble
006beaANHEHNSI U UHbIE OpraHn3auunu;

8) o3HakoMneHne C OT3biBaMM O €ero npodeccnmoHanbHOn  cnyxebHon
AeATENbHOCTM U OPYrMMU  JOKYMEHTaMW [0 BHECEHMs WX B €ero JIM4Hoe [Jero,
MaTepuanamm JIM4HOro fena, a Takke Ha npuobLueHne K MMYHOMY Aeny ero NMCbMeEHHbIX
OOBbSACHEHWI 1 APYINX JOKYMEHTOB N MaTepUaros;

9) 3aWwmMTy cBEAEHMI O rocy4apCTBEHHOM rPaXKa4aHCKOM CriyXallewm;

10) AOMKHOCTHOM POCT Ha KOHKYPCHOM OCHOBE;

11) npodeccnoHanbHyto nepenoaroToBky, NnoBbILLIEHNE KBanudgukauum
N CTaXUPOBKY B Nopsake, YCTaHOBIEHHOM 3aKOHOAATENbCTBOM;

12) uneHcTBO B NpodeCccrMoHanbHOM COH3E;

13) paccmoTpeHne uvHAMBMAOYanbHbIX  CAYXeOHbIX CropoB B COOTBETCTBUM
¢ dbeneparnbHbIM 3aKOHOL4ATENBCTBOM;

14) npoBeaeHme No ero 3asBrneHnto cnyxebHoON NPoBEPKK;

15) 3awmTy CBOMX NMpaB N 3aKOHHbIX MHTEPECOB Ha roCy4apCTBEHHOW rpaXK4aHCKON
cnyx6e KypraHckon obnacTu, Bkrtodasa obxanoBaHue B Cyd UX HapyLUEHWS;

16) megnumnHcKoe CcTpaxoBaHue B COOTBETCTBUM C denepanbHbIM
3aKOHOAATESbCTBOM;

17) rocyqapCTBEHHYIO 3aLUUTy CBOMX XU3HW 1 300POBbS, XXMU3HU U 300POBbS YIEHOB
CBOEW CeMbM, a TakKe NpuHagnexallero emy MMyLLIECTBa;

18) rocygapcTBeHHOE NEHCUMOHHOE obecneyeHne B COOTBETCTBMM C dpeaepanbHbIM
3aKOHOM.

4.2. 3amecTuTenb HavanbHUMKa OTAena WMeeT MpaBo C nNpeaBapuTeSibHbIM
yBeOMMeHNneM NpeacTaBUTENs HaHMMaTens BbIMOMHATbL onnaduBaemMyto paboty, ecnu
3TO He noBsreyeT 3a co60n KOHNUKT MHTEPECOB.

Paspen V. OTBeTCTBEHHOCTb

5.1. 3amecTutenb HavanbHWKa oOTAena HeceT OTBETCTBEHHOCTb, YCTAHOBIIEHHYH
POCCUNCKUM 3aKOHOOATENbCTBOM:

- 332 HeWCnosriHeHWe WM HeHaanexalwee WCMONIHEHNEe BO3TMOXEHHbIX Ha Hero
AOMKHOCTHbIX 06s13aHHOCTEN;

-3a peunctBus unu 6e3genctBve, BedylUMe K HapYLIEHMIO MNpaB W 3aKOHHbIX
WHTEpPEeCOoB rpaxxaaH;

- 3@ COXPaHHOCTb rOCYyJapCTBEHHOW TaWHbl, a TaKke pasrfnaweHue cBeaeHUn,
CTaBLUMX eMY U3BECTHbLIMU B CBSA3W C UCMONTHEHNEM AOMKHOCTHbIX 06si3aHHOCTEN.

B cooTBeTCTBMM C OENCTBYIOLMM 3aKOHOAATENbCTBOM 3aMECTUTENb HadarbHMKa
oTtaena HeceT rpaxgaHCcKo-NpaBoBYyto, agMUHUCTPATUBHYIO 7 YrONoBHYO
OTBETCTBEHHOCTb.

5.2. 3amecTuTenb HavanbHWKa OTAENa HeCceT NepcoHarnbHyl OTBETCTBEHHOCTb 3a
cobniogeHne TpeboBaHUKW, YCTaHOBMEHHbIX PeagepanbHbIM 3akOHOM OT 27  uwons
2006 roga Ne 152-®3 «O nepcoHanbHbIX SaHHbIX» WU MPUHATBIMA B COOTBETCTBMU C HUM
HOPMAaTUBHbIX NPABOBbLIX AKTOB.



Pasgen VI. MepeyeHb BONPOCOB, MO KOTOPbLIM 3aMecTUTeNb HayanbHUKa otTaena
BnpaBe Unu o6s13aH cCaMOCTOATENbLHO NPUHUMaTL ynpaBrieHYeckne
W UHble pelleHus

B cooTtBeTcTBMM C 3amellaeMOn ToCyqapCTBEHHOW TpaXKO4aHCKOW [OIMKHOCTbLIO
M CO CBOEN KOMMETEHUMEN 3aMeCcTUTElNb HayanbHWKa oThaena MNpUHMMAaET peLLeHus
no TeKylMM BoOrnpocaMm BedeHus OrmpkeTHOro ydyerta, obecneyvMBaeT CoOCTaBrieHUE
OTYETHOCTW, aHanUTU4YecKoM WHdOpPMaunW, TMOAroTOBKY 3aKMYEHUNA, MNOATOTOBKY
npeanoXeHWn no COBEPLUEHCTBOBAHWUIO 3aKkoHOAATeNbCTBa U T.4., @ Takke opraHusyet
WHYIO OeATeNnbHOCTb B Npedenax CBOen KoMneTeHuun.

Pasgen VII. NepeyeHb BONPOCOB, NO KOTOPbIM 3aMeCTUTENb HavyaribHUKa otaena
BnpaBe U 06513aH y4acTBOBaTb NPU NOAFOTOBKE NPOEKTOB HOPMAaTUBHbLIX NPaBOBbIX
aKTOB U (UNN) NPOEKTOB ynpaBfieHYeCKMUX U UHbIX peLueHUn

3amecTuTenb HavanbHMKa oTaena yvyacTByeT B NOAroTOBKE MPOEKTOB HOPMAaTMBHbIX
NpaBOBbIX aKTOB:

- noctaHoBrneHus N'ybepHaTopa KypraHckon obnacTtu;

- pacnopsikeHuna NydbepHatopa KypraHckon obnactu;

- NHbl€ NPaBOBblE N HOPMATUBHbIE NPABOBbLIE aKTbI.

3amecTuTenb HadanbHMKa oTaena yvacTByeT B NOATOTOBKE WHbLIX YNpaBneHYeCcKnX
peLeHni.

3amecTuTenb HavanbHUKa OTAena OCYLLUECTBNSAET MOArOTOBKY 3aKMYeHUW, MHOW
MHdOpMaUUKM Mo HanpaeeHU0 CBOEN OesATEeNbHOCTN.

Pazpgen VIIl. Cpoku n npoueaypbl NOAroOTOBKU, paCCMOTPEHUSA, NOPAAOK
corfiacoBaHu1sA U NPUHATUA NPOEKTOB peLUeHU NOo 3aMeLlllaeMomn JOMKHOCTHU
rocyaapcTBeHHOM rpaxaaHcKkon cnyxo6bl KypraHckon obnactu

[MogrotoBka  MPOEKTOB  [OOKYMEHTOB  OCYLECTBMSeTCH B COOTBETCTBUMU
c TpeboBaHusmn 3akoHa KypraHckon obrnactm ot 8 oktabpa 2004 roga Ne 444
«O HOopMaTuBHbIX NpaBoOBbIX akTax KypraHckow obnactuy»; pernameHTta [MpaBuTtenscrea
KypraHckon obnacTtu, yTBep)XAEHHOro nocTtaHoBneHnem [lpasutensctBa KypraHckou
obnacth ot 14 wwona 2009 roga Ne 395; MHCTpyKuMMm noO AENOnpou3BOACTBY
B [NpaButensctBe KypraHckon obnactu, ytBepxaeHHom ykasom NybepHatopa KypraHckon
obnactm ot 5 mapta 2011 roga Ne 72; npaBunamu OenNOnNpoM3BOACTBA B OpraHax
ucnonHutensHon Bnactm KypraHckon obnactn, yTBEPXAEHHbIX MOCTaHOBEHUEM
MpaBsutenbctBa KypraHckon obnactu ot 24 aerycta 2009 roga Ne480.

Paspen IX. Mopaaok cnyxe6Horo B3anMoaeMcTBUs 3aMeCcTUTeNs HadyanbHUKa
oTAena B CBA3U C UCMNONMTHEHMEM AOMKHOCTHbIX 06513aHHOCTEeN C rocyaAapCTBEHHbIMU
rpaxgaHckumu cnyxawmmm Kypranckon o6nactu B lNpaButenbctBe KypraHckomn
obnactu, rocyaapCcTBeHHbIMU rpaxaaHCKumu cnyxawmumm KypraHckon obnactu
APYrMX rocyaapCTBeHHbIX OPraHoB, rpaXxxgaHaMu U opraHMsaumMamm

Mopsagok B3aumogencTBus npu  paspaboTke, cornacoBaHuu, NOAMMCAHUU
NpaBOBbIX, HOPMATMBHbIX MPaBOBbIX aKTOB M WHbIX AOKYMEHTOB onpeaensietcs 3akoHOM
KypraHckon obnactm ot 8 oktabps 2004 roga Ne 444 «O HOpMaTMBHbLIX NPaABOBbLIX aKTax
KypraHckon  obnactu»;  pernameHTom [lpaButenbctBa  KypraHckon — obnactw,
yTBEPXKOEHHBIM  NocTaHoBneHnem [lpaButensctBa KypraHckon obnactu ot 14 uons
2009 roga Ne 395; mHcTpykumen no genonpousBoacTsy B [lpasutenbctee KypraHckom
obnactu, yTtBepxaeHHom yka3oMm [ybGepHatopa  KypraHckom obnactm oTr 5 wmapTta
2011 roga Ne 72, npaBunamu [enonpovsBOACTBa B OpraHax WCMOSIHUTESNbHOW BracTu



KypraHckon obnactu, yTBepXaeHHbix nocTaHoBneHmeM [lpaButensctBa KypraHckom
obnactu ot 24 asrycta 2009 roga Ne480.

Mpn ocCywecTBNEHNN [OSMKHOCTHLIX O06s3aHHOCTEN 3aMecTUTENb HavarnbHuKa
oTaena MOXEeT OCYLWEeCTBRASATb B3aMMOOEWCTBME C OpraHamu rocyqapCTBEHHOW BriacTu
Poccunckon ®epepauumn n KypraHckon obnactu, opraHu3auusmMm u opraHaMmm MeCTHOrO
camoynpaBsneHns B npegenax CBOEn KOMNETEHLNN.

Pasgen X. HEPE‘IEHI: rocyaapCTBeHHbIX YCIyr, OKa3bliBaeMbIX rpaxgaHam un
opraHunsauunsam B cooTBeTCTBMMN C agMUHUCTPATUBHBLIM perniiameHTom

3amecTuTenb HavanbHUKa oTaena He oka3sbiBaeT rocyaapCTBEHHbIX YCIYT.

Paspgen Xl. NMoka3atenu achpeKTUBHOCTU U pe3ynbLTaTUBHOCTU
npodeccMoHanbHOM CNy>Xe6HON AeATeNbHOCTU
3amMecTUTensA HavyanbHUKa otaena

Pesynetatel  npodyeccuoHanbHOM  CRyXebHOW  OedATenbHOCTM  3aMecTuTens
HayarnbHWKa oTAena xapakTepusyTca crnegyowmmMm nokasatensamMu:

1) oTCcyTCTBME HapyLeHUn npu OdOPMEHUMN MEPBUYHBLIX YYETHbIX [LOKYMEHTOB,
pernctpoB OyxranTepckoro yyeta (CBOEBPEMEHHOCTb W MPaBWUIbHOCTb COCTaBIEHUS,
MOfHOTa OTpaXXeHnst PaKTOB XO3ANCTBEHHON OEATENbHOCTU: KONMMYECTBO NpaBuibHO (6e3
OLUMBOK) 3anONIHEHHbIX AOKYMEHTOB, PErMMCTPOB COCTaBMNEHHbIX C COOMIOAEHNEM CPOKOB);

2) OTCYTCTBME HapyLIEHWA MNpu COCTaBfeHUM W npeacTaBneHnn GroKEeTHOM
(byxrantepckon), B TOM YMCME KOHCONMMAMPOBAHHOW, OTYETHOCTU (KONIMYECTBO OTYETOB,
coaepXalumx OOCTOBEPHYK M MOMHYK MHAOPMaLMIO, NpeacTaBneHHbIX ¢ cobniogeHnem
CPOKOB);

3) OTCYTCTBME HapyLUEHWUA MpU COCTaBMEHUN U NpPeacTaBNEeHNUN MHOW OTYETHOCTM O
pacxogax Owmketa (KONMMYECTBO OTYETOB, COAEPXaLUX [OOCTOBEPHYH W MOSHYH0
MHopMauuo, NpeacTaBneHHbIX C COOMOAEHNEM CPOKOB);

4) OTCYTCTBME HapyLleHWA B oOpraHu3auum GUHaAHCMPOBAHUSA (CBOEBPEMEHHOE
pasmelleHne 3asBOK Ha (PUHAHCMPOBAHWE W MepeyvmcrneHne nonyYeHHbIX OHMKETHbIX
CpeacTB nonyyarensam);

5) oTcyTCTBME HapylweHuh B oOpraHuMsauuMmM ydeta nogapkoB (cobniogeHue
AENCTBYIOLLIErO 3aKoHoAATeNbCTBA, CBOEBPEMEHHOCTb MPUHATUE K YyYeTy, cobniogeHve
npoueaypbl 1 CPOKOB, NOMHOTa OTPaXKEHUS);

6) CBOEBPEMEHHOCTb NPEAOCTaBEHMS NPOeKTa 0bnacTHoro 6rooKeTa Ha odepeHoON
b1HAHCOBBIV rog, U NIIAaHOBbLIV NEpPUog, NOMHOTa PACKPbITUA MHGOPMaLUMK B NPOEKTE;

7) Hanuune HoOpMaTMBHO-NPaBoOBbIX akToB [lpaButenbctBa KypraHckon obnactu,
perynupyrowmx  OUHAHCOBO-XO3SIUCTBEHHYKD  AEATENbHOCTb NOABEOOMCTBEHHbIX

yypexaeHumn (konmyecTBO HOPMaTUBHO-NPaBOBbIX aKToB, COOTBETCTBYHLLUMNX
AENCTBYIOLLIEMY 3aKOHOOATENbCTBY, HE Tpebytowwmx 4opaboTkn, akTyanusaunmn, BHECEHNS
N3MEHEHUN);

8) oTcyTCTBME HapyLUEHWU ydYeTa pacxodoB, CBA3AHHbLIX peanusaumen MeponpusaTui
rocygapctBeHHbix nporpamm  KypraHckonm obnactu, peanudyemblx [1paBUTENbCTBOM
KypraHckon obrnactu (cobrniogeHne OencTByLWEro 3akoHoaaTenbCcTBa, CBOEBPEMEHHOCTb
NPUHSATKE K YYeTY, cobniogeHne npoueaypbl U CPOKOB, NOSMIHOTA OTPaXEHNS);

9) KONMYECTBO COCTaBMEHHbLIX NpaBuSibHO (6e3 owmnbok) U ¢ cobniogeHnemM CpoKoB
HaNoOroBbIX pac4eToB W AeKnapaunin No Hanory Ha fo6aBneHHyr CTOMMOCTb, Hamnory Ha
npuobInb;

10) otcyTcTBME HapyLleHUN yyeTta onepauumn no nraHNpoBaHuUIO
N CaHKLMOHNPOBAHMIO pacxonos (konu4yecTBO COCTaBIEHHbIX NpaBuUbHO



n c cobniogeHnemMm CpOKOB YBEOOMMEHWA O [OBEAEHUWN, WU3MEHEHUN, OBHOKETHbIX
aCCUTHOBaHUM, NMMMUTOB OIOAXKETHBIX 00A3aTENLCTB);

11) oTCyTCTBME HapylleHUn npoueaypbl MNPUHATUS  OIOMKETHbIX W OEHEXHbIX
06a3aTenbCTB (KONUMYECTBO MPUHATBLIX OIOMKETHBIX U OEHEXHbIX 0053aTeNbLCTB B MOMHOM
ob6beme ¢ cobnogeHmemM CpoKoB);

12) otcytcTBME (PaAKTOB MpPEBLIWEHUS MNPUHATBLIX OOMKETHBIX 0653aTenbLCTB Hag
nMMMTamMmn GroaXKeTHbIX 0683aTENLCTB;

13) KONMYEeCTBO COCTaBMEHHbIX NpaBunbHO (6e3 owmnbok) n ¢ cobnogeHnemMm CpoKoB
XypHanos onepauuin Ne 8 «>KypHan no npoynm onepaumsimy;

14) konnyecTBO paspaboTaHHbIX, COrnacoBaHHbIX HOPMAaTUBHO-MPABOBLIX aKTOB
ly6epHatopa KypraHckom o6bnactn, [lpaButenbctBa KypraHckom obnactm no
HanpaBneHuo AeAaTenbHOCTN OTAEeNa;

15) KONM4eCcTBO CBOEBPEMEHHO MOATOTOBMIEHHBIX OTBETOB Ha 3anpocbl (C y4eToM
AopaboTaHHbIX, 6€3 y4eTa He NPUHATBIX (BO3BPALLEHHbIX) MO NPUYMHE HANMMYUS OLLNBOK);

16) pesynbratbl BHYTPEHHEr0o (PUHAHCOBOrO KOHTPONSA U BHYTPEHHEro MHaAHCOBOIrO
ayauTta ucnosiHeHust 06s13aHHOCTEN 3aMeCTUTENEM HavarnbHMKa OTAenNa;

17) pe3ynbTaTbl BHELUHUX KOHTPOSbHbIX MEPONPUATUIA.



